
   SUSANVILLE INDIAN RANCHERIA 

Lassen Indian Health Center 

795 Joaquin Street 

 Susanville, CA 96130 

 

POSITION ANNOUNCEMENT 
 

POSITION:    Dental Sterilization Technician 

DATE OF ANNOUNCEMENT: 06/10/2016  

CLOSING DATE:     06/24/2016 

SALARY:    $11.00 to $16.00/hr DOE 

HOURS:    Part Time (20 hours per week)  

 

GENERAL STATEMENT OF RESPONSIBILITY: 
 

The purpose of this position is to provide support to the dental team in supplying and 

maintaining steady inventory of sterile instruments and trays.  Work as a part of the dental 

team to continually improve the quality services provided.  In this position, you will be 

required to be constantly alert for ways to improve sterilization procedures to improve 

patient flow, increase productivity, and improve utilization of resources communicating 

ideas to supervisor.  Will participate in quality management projects as required. 

 

SPECIFIC RESPONSIBILITIES: 
 

1.  Prepares sterile trays in advance and monitors supply of sterilized instruments 

ensuring instruments are available for procedures scheduled in the clinic. 

 

2. Cleans and prepares instruments and sterilizes instruments. 

 

3. Performs spore testing, cleans sterilizer and completes documentation per policy. 

 

4. Uses proper cleaning procedures for various instruments including use of ultra 

sound. 

 

5. Uses appropriate PPE at all times. 

 

6. Maintains computerized or written log of all instruments. 

 

7. Ensures all instruments are in good working condition. 

 

8. Notifies supervisor when instruments need repair or replacement. 

 

9. Ensures inventory of all cleaning supplies are up to date and expiration dates are 

noted. 

 

10. Prepares purchase order requests for supplies and instruments. 



 

11. Ensures proper OSHA procedures are followed as per LIHC/SIR and OSHA policy 

and procedures. 

 

12. Performs other work related duties as required by supervisor. 

 

13. Notifies supervisor of unusual occurrences and adheres to policy regarding incident 

forms and/or injuries. 

 

14. Ensures compliance with HIPAA, OSHA, and other regulatory agencies. 

 

15. Sets the example of exemplary customer service for both internal and external 

customers. Provides professional, respectful communication with supervisor and co-

workers. 

 

16. Ensures cleanliness of work area during operational hours. 

 

17. Utilizes good time management skills to ensure all facets of sterilization procedures 

are completed in a timely manner. 

 

 

QUALIFICATIONS: 
 

1. Knowledge of the essential functions, practices and procedures of a dental clinic. 

 

2. Knowledge of OSHA standards for cleaning and sterilization procedures within a  

 dental clinic. 

 

3. Knowledge of dental instruments, names and usage. 

 

4. Knowledge of OSHA safety standards for handling contaminated instruments, set up 

of sterile fields, and sterile trays. 

 

5. Skill operating a personal computer utilizing word processing, database and e-mail. 

 

6. Skill in operating various office equipment such as a computer, copier, facsimile 

machine, and telephone system. 

 

7. Skill in accuracy and attention to detail. 

 

8. Ability to set up a variety of sterile trays based on provider preference and 

procedure. 

 

9. Ability to work independently without immediate supervision. 

 

10. Ability to read and write legibly. 



 

11. Ability to solve practical problems. 

 

12. Ability to communicate in a courteous and professional manner. 

 

13. Must be able to relate to Native Americans. 

 

14. Previous dental clinic experience preferred. 

 

16. Ability to work in isolated areas for long periods of time, standing for extended 

periods of time, repetitive work with hands.  Must regularly lift and/or move up to 

10 pounds and  occasionally lift up to 20 pounds. 

 

15. Preference will be given to Native Americans (42 CFR 36.221) 

 
 

 


